Quick Guide to Setting Up Your Profile

Getting Started with MyCCL
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User Logon

User ID:
DECEMEBER 2008

Password:

Create Account?

Done

welcome to the new mMyCCL information portal, your new home
for licensing resources. The portal is still in its infancy but we
want you to be a part of our growth as more and more
information become available through this site.

&lso don't forget to set up for your notifications. Choose from:

Special Reports

Quarterly Updates

Health and Safety Motifications
survey Partition Opportunities

&nd Special Training Opportunities
&nd Special Training Opportunities

CCLD LINKS
LD Home
Find Licensed Care

Administration Certification Information
Pay My Fees Online
Education and Training

Fees Online
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Setting Up Your Account
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new account

Creating an account

SUBSCRIBER INFORMATION

Creating your account is a

simple matter of providing First name |John * Last name Smith *
the data in the form to Zip Code 55555

wour right.

Enter primary Phone,

facility and email data, Password dhdhckd * Reenter Password sese *

After you save this data
wou will be able to add

additonal email, phone and =~ FACILITY INFORMATION
facility information. Facility Mame ABC CARE * Facility Humber 55555555 *
Facility Zip * Your Role Licensee e

EMAIL INFORMATION
Email address (also your username)  |jochn@email com *

Confirm email (re-enter) john@email.com

PHONE INFORMATION

Area code 555 * Phone Mumber 555-5555 *

create account

Phone type Business e
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Edit the Account
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Maintanence
Features

You will note that there are
features on the screen now
that allow you to add
additional email, phone,
and facility numbers to

your account. that way you
only need one account for
all your information. There
is also a link that allows
wou to sent notification
Options, use these to
focus the kind of data your
interested in.

To change your Email,
Phone or Facility data add
the new infomation and if
the old data is now
obsolete you can delete
that data. you must have
at least one phone and
email on file.

SUESCRIEER INFORMATION
First name |John

Zip Code 555655

Password seee

FACILITY INFORMATION
Facility #F
ABC Care bb5b5EDEE
Facility Mame

Facility Zip

EMAIL INFORMATION
Email:

Email Address (also your username)

Confirm email (re-enter)

PHONE INFORMATION
Phone: (555) 555-5555
Area code

Business RS

Phone type

Last name

Reenter Password

zip
5bbbEE
Facility Humber

four Role

john@email.com

B

Phaone Mumber

Smith

sene

MNotification Options

My role
Licensee

Administrator e
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Maintanence
Features
SUBSCRIBER INFORMATION
You will note that there are First name |John Last name Smith
features on the screen now Zip Code 55555
that allow you to add
additional email, phone,
and facility numbers to Password seee Reenter Password
wour account. that way you Motification Op ns
only need ocne account for
all your information. There
is also a link that allows FACILITY INFORMATION
wou to sent notification Facility # zip My role
Options, use these to ABC Care 555555555 55555 Licensee
focus the kind of data your Eacility M Facility M b
interested in. acility Hame acility Humber
Facility Zip Your Role Administrator et
To change your Email,
Phone or Facility data add
the new infomation and if EMAIL INFORMATION
the old data is now Email: john@email.com [delete
obsoleta you can delate Email: johnsmith®@email.com [delete
that data. you must have . .
Email Address (also your username)
at least one phone and
email on file. Confirm email (re-enter)
PHONE INFORMATION
Phone: (555) 555-5555 B
Area code Phone Mumber
Phone type Select Type |+
update account |
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Notice Options

ternet Explorer
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notice options

Setting your options
. . OPTIONS LIST
The options on this page
are optional, but allow us
to send you information on
a variiety of subjects of Quarterly Newsletters by email
interest to you.

Receive emergency notice by phone

o0

Participate in surveys

Regardless of the options Licensing Special reports by email F

you select, you will still get

critical and emergency
information that CCLD may
need to broadcast.

Done €D Internet *100% -




MyCCL Coming Soon

Soon you will be able to receive trainings,
specialized content, and news releases
through this web portal.

Please stay tuned to MyCCL as we expand
our online content and features!



